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Special Transportation

School Activities - Each school will submit into the budgeting process the necessary
information for budgeting monies to cover special transportation for the following year.

Each school will also submit with the budget request a general schedule of projected use of
such transportation.

The transportation department will evaluate the general schedules as to: (1) the availability
of school buses to support the schedules and (2) whether the monies seem adequate to support
the proposed program.  For activities out of town bus trip request forms will be submitted two
(2) weeks prior to the activity. One (1) week is required for activities in town.

Special Transportation for Children of Students - The student (parent) will be responsible to furnish
the required baby seat and attend to the child prior, during and after transportation.

The District will retain a minimum number of approved safety seats for use in an emergency.
In any event, if safety conditions cannot be satisfied, the child(ren) will not be allowed on the
bus.

Leasing of Buses - Other than for disasters, the lease of buses to outside groups will be routed by
the business office, after analysis, to the Board.  The answer to general request that come to the

District will be that, with the availability of commercial transportation, the District will not
lease its buses.

Cooperative Programs - The District will support other districts when they have
emergencies such as breakdowns in our area on their school activities.  Their support may be
approved by the Transportation Supervisor.  Other cooperative programs should submit
written requests to the Business Office for consideration.

Bus Rules for Special Trips

1. Once the students board the bus, the driver is in full charge of the bus and students. The driver
may ask for assistance from the coach or teacher in charge of the activity in order to maintain
safety standards.

2. At no time will the windows be lowered below the black or red line on the window posts.

3. Eating on the bus may be permitted at the request of the coach, teacher or adult in charge of
the activity only when time of departure or arrival makes it necessary and it is in the best
interest of the students.  Students and chaperons will assist in keeping the bus clean.
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4. Any type of misbehavior such as excessive noise, obscene gestures or comments, movement,
horseplay, etc. that might be distracting to the driver will not be tolerated.  Should any objects
be thrown out the windows of the bus, all privileges stated in paragraph 3 may be revoked for
that particular activity for the rest of the season.

5. Violations of any of the above rules may result in the driver returning all participants back to
school.

Charges for School Activities Transportation

The charges for transportation will be based on the following:

Mileage - Each year, a per mile charge sufficient to recover costs will be determined by
the transportation supervisor.  Mileage is measured from the point of origin (Westpark) to the
point of return to Westpark and shall include all miles actually traveled, not what was planned;
i.e., driving from Seattle rather than taking the ferry will have the miles charged.

Driver time will be charged at the contractual rate including a reasonable allowance for benefits and
shall start at check-in time and conclude at check-out time.  Overtime will apply if appropriate.

If a program supervisor orders a bus and does not cancel prior to the District being responsible for
additional expenditures, those expenditures will be charged to the user program.

If adequate District owned transportation is not available, the user group supervisor may seek out
and use approved charter services such as Laidlaw or smaller rental vans.  The purchase order
system must then be followed.

Monthly transfers will be made through the debit/credit transfer system with a copy of information
sent to the user.  Monthly billings will be sent to those groups which must pay in cash for their
transportation.  The information will be sent to the business office, "Attention:  Accounts
Receivable" and the bills sent out from the business office.
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